Code of Behaviour

Kennedy Park National School

----------------------------------------------------------- 

Introductory Statement

In compliance with Section 23 of the Education (Welfare) Act 2000, the Board of Management of Kennedy Park NS has revised our Code of Behaviour in June 2010. 

The Code of Behaviour details:

1. the standards of behaviour that shall be observed by each pupil attending the school;

2. the whole school approach in promoting positive behaviour;

3. the measures that shall be taken when a pupil fails or refuses to observe those standards;

4. the procedures to be followed before a pupil may be suspended or expelled from the school;
5. the grounds for removing a suspension imposed in relation to a pupil;

6. the school’s Anti-Bullying Policy; and

7. the procedures to be followed in relation to a child’s absence from school.

This code was developed through a process of whole school consultation with reference to the National Education Welfare Guidelines for schools in Developing a Code of Behaviour (2008) and through reviewing the existing Code of Behaviour of Kennedy Park School.

Relationship of Code of Behaviour to School Mission/Ethos Statement

The purpose of this policy is to promote positive student behaviour and to allow the school to function in an orderly and harmonious way.  It is also to enhance the learning environment where children can make progress in all aspects of their development.  Our Code of Behaviour relates to the mission statement of Kennedy Park NS in that it will nurture a caring environment in which each child can develop  his/her full potential and grow in the knowledge that his/her individual talents are valued.

Aims/Goals of Policy

· To promote good behaviour in our school

· To allow the school to function in an orderly and harmonious way

· To enhance the learning environment where children can make progress in all aspects of their development

· To create an atmosphere of respect, tolerance and consideration for others

· To promote positive behaviour and self-discipline recognising the differences between children and the need to accommodate these differences

· To ensure the safety and well being of all members of the school community

· To assist parents and pupils in understanding the systems and procedures that form part of the Code of Behaviour and to seek their co-operation in the application of these procedures

· To ensure that the system of rules and sanctions are implemented in a fair and consistent manner

Understanding of Behaviour/Principles

We expect the pupils to behave in accordance with the Code of Behaviour of Kennedy Park NS and therefore to be well behaved and to show due consideration for others and respect for property of school, of selves and others.

We also expect each child to attend school every day, and in time, unless there is a truly genuine reason for example illness, bereavement etc.

Children are expected to endeavour to be attentive in class and not to distract others in class, and to complete all assigned schoolwork and homework to the best of their ability.

The school uniform is to be worn in school and on designated school based activities.  Jewellery is limited for health and safety reasons to the wearing of a pair of stud ear rings and a watch.  Fashion accessories including bracelets, visible chains, spray colours are not allowed.

We expect that the children will abide by the rules of Kennedy Park NS in all school activities as specified clearly below in this policy.

Strategies for Promoting Positive Behaviour throughout the school

· Always praise good behaviour and achievement

· Ensuring that pupils are treated fairly and equally

· A quiet word or gesture to show approval

· A comment in a pupil’s exercise book

· A visit to another member of staff or the Principal for commendation

· A word of praise in front of a group or class

· Delegating some responsibility or privilege

· A mention to a parent – written or verbal

· Teacher records improvement in the behaviour of a disruptive pupil

· Student of the Week in each class

The above list is not comprehensive and consists of examples only.

School Rules/Expectations

Children cannot remember long lists of rules.  The rules outlined in this policy provide clear guidelines for members of our school community as to what type of behaviour is expected of pupils and adults within our school.  The Rules of the programme are on display in classrooms.  These rules synopsise for the children what is expected of them, in a language they understand.


School Rules;

School rules are devised with regard to the health, safety and welfare of all members of the school community.  The School Rules listed below provide clear guidelines for all members of the school community.

· Pupils enter and leave the school building at all times in an orderly fashion.
· In the interest of safety pupils must walk within the school building.

· Pupils are expected to treat all staff members, themselves and each other with due respect and courtesy.
· Bullying is never allowed.  Any behaviour that interferes with the rights of others to learn and to be safe is unacceptable.

· Bad language is unacceptable.  Inappropriate language if used towards a teacher or anywhere within the school is considered a serious breach of the code.

· Pupils must wear their full school uniform at all times.

· Chewing gum, glass bottles and crisps, are not allowed.

· Jewellery is not allowed except for one small stud earring in the bottom of each ear and a watch.

· Make-up is not worn during school times.

· Cycling in school grounds is forbidden.

· We encourage children to bring healthy lunches (see Healthy Lunch Policy).

· Children are not allowed to have mobile phones switched on in the school grounds.  If a child is found with a mobile phone switched on it will be confiscated.

· Pupils must respect the school building and property.  It any deliberate damage is caused, the parent/guardian will be responsible for the cost of repair/replacement.
School Environment
We pride ourselves on retaining and flying the School’s Green Flag denoting an environmentally friendly policy.

· Pupils are expected to value our school environment and to care for it.  The playground is a litter-free zone.
· To protect the environment, the school is involved in various projects:

Composting:  Fruit peels, pencil parings, etc are collected for the purpose of composting.

Recycling:  Waste paper and cardboard are collected for recycling.

All other empty cartons drink containers and wrapping papers are considered household waste and are taken home.

Behaviour in Class and School Building
· Pupils must not behave in such a manner as to disrupt class work or to cause unnecessary disturbance.

· It is school policy that every pupil listens to the class teacher, works hard; making best use of their time in school and does their best.

Behaviour in the Playground
· All pupils have a right to enjoy their time out in the playground in a safe environment at break periods.

· Misdemeanour consists of any action that puts the safety of self or others at risk.

· Fighting, rough play or any physical force is never allowed or tolerated.

· In the interest of safety, climbing on the school railings is strictly forbidden.

· In the interest of safety when the bell rings during playtimes the children move to their class lines.  Children do not enter the school building without getting permission from teachers.

Wet Days

· Children do activities in class based on the class teacher’s instructions or supervising teacher’s instructions.

· Children are expected to be seated at all times on wet days.

School-based Activities

Pupils are expected to behave in manner which does not endanger themselves or others.  On entering or leaving the school the children are expected to line up in an orderly fashion and walk at all times without pushing or shoving.

Any instructions given by staff members are to be obeyed.

Any form of bullying will not be tolerated and will be dealt with effectively.

Unacceptable Behaviour

Three levels of misbehaviour are recognised:  Minor, Serious and Gross.  All everyday instances of a minor nature are dealt with by the class teacher.  In cases of serious misbehaviour or instances of gross misbehaviour, parents will be involved at an early stage and invited to meet the teacher and/or the Principal to discuss their child’s behaviour.

Examples of minor misbehaviour (This list is not exhaustive)

· Non completion of homework

· Running on the corridor

· Interruption of the smooth flow of the work of the classroom

· Interfering with others (work, property or person)

· Undermining another’s self-esteem (through comments or behaviour)

· Rough play

· Bad language

· Name calling

· Not standing in line quietly after the bell rings

· Arriving late for school

· Littering

· Not wearing correct uniform

· Wearing make-up
Sanctions include:

· Verbal correction

· Reasoning or warning

· Repetition of task if not done satisfactorily

· Time Out – Temporary separation from peers

· Loss of privileges

· Apology

Examples of serious misbehaviour (This list is not exhaustive)

· Repeated instances of minor misbehaviour

· Behaviour that is hurtful (including bullying, harassment, discrimination and victimisation, fighting, hitting, kicking, spitting, pushing, name-calling, cursing etc)

· Behaviour that consistently interferes with teaching and learning

· Threats or physical hurt to another person

· Damage to property

· Theft

· Using mobile phone in school

Sanctions include

· Contact parents/guardians 

· Referral to other teacher and/or principal/deputy principal/assistant principal

· Loss of privileges

· Record in incidence book

· Assigning extra work

· Confiscation of phone for collection by parent at office
Examples of gross misbehaviour

· Assault on staff member or pupil; verbal or physical

· Serious theft

· Serious damage or property

· Immodest/inappropriate behaviour

· Bringing to school any article or item which could be a source of physical or moral danger

Sanctions include:

· As for Serious Misbehaviours

· Board of Management consulted

· Suspension/Expulsion as per NEWB Guidelines (see below)

The standards expected in the Code of Behaviour apply in any situation where pupils are still the responsibility of the school.  These include school trips, swimming, going to and from the church, fieldtrips and after school games.

Pupils with special/behavioural/emotional needs

Pupils with special needs will be required to follow the school’s Code of Behaviour but teachers will use their professional judgement in the application of the Code.

Teaching children with SEN the rules and helping them understand beviour and its consequences will be the focus of the teacher’s work.  Parents of these children will be kept informed of their child’s behaviour on a regular basis and may be requested to work with the school in devising effective strategies to help the child to improve his behaviour.

This may involve working and co-operating with a Special Needs Assistant (SNA), if an SNA is deployed to assist a pupil/class and/or agreeing a behaviour plan.  Support services such as NEPS, the SENO and the SESS may be involved in this context.

Strategies for Dealing with Unacceptable Behaviour

Problem Solving Approach.
Process-Teacher, Principal, Parents, BOM, other agencies.
Use of SPHE, RSE, Stay Safe and Walk Tall to promote children’s self-esteem and provide coping skills.
Sanctions are applied in a respectful manner with the emphasis on helping children to understand the consequences of their behaviour and to take responsibility for their behaviour.

Sanctions are used as consistently as possible by all teachers.  When teachers are in doubt as to the appropriateness of a sanction, they will consult with colleagues and the principal.

Sanctions are proportionate to the nature and seriousness of the behaviour.

Teachers will investigate incidents of misbehaviour to clarify factors such as intent, provocation, the child’s understanding of the misbehaviour and its consequences, particular context factors such as emotional state of the child in order to apply the sanction proportionately.

Involvement of Parents/Guardians 

We expect that Parents/Guardians on their child’s enrolment take, read and agree to support the school’s Code of Behaviour, by signing.  This is specifically indicated on the Enrolment Form.

Parents/Guardians are provided with a copy of the school’s Code of Behaviour on their child’s enrolment and periodically when deemed necessary.

The school’s Code of Behaviour is also available to parents/guardians by prior arrangement.

Staff

It is the role of all staff members to ensure that this Code of Behaviour is implemented and followed at all times.  All members of staff have a key role in ensuring adherence to the code.

Procedures for Suspension and Expulsion

Definition of Suspension:

“requiring the student to absent himself/herself from the school for a specified, limited period of school days”

(Developing a Code of Behaviour; Guidelines for school, National Educational Welfare Board)
Authority to Suspend:

The Board of Management of Kennedy Park National School has formally and in writing delegated the authority to impose an ‘Immediate Suspension’ to the Principal Teacher.  An ‘Immediate Suspension’ may be for a period of one to three school days depending on the severity of the specific behaviour, in exceptional circumstances and with the approval of the Chairperson of the Board the suspension may be for a longer period but in any event will not exceed 5  school days.
Furthermore, the Board of Management has formally and in writing delegated to the Principal Teacher the authority to impose an ‘Automatic Suspension’ for named behaviours detailed in this policy.  An ‘Automatic Suspension’ may be for a period of one to three school days depending on the severity of the specific behaviour, in exceptional circumstances and with the approval of the Chairperson of the Board, the suspension may be for a longer period but in any event will not exceed 5 school days.  The Board retains its authority to suspend a student in all other cases/circumstances.
Immediate Suspension and Automatic Suspension

An ‘Immediate Suspension’ will be deemed to be necessary where after a preliminary investigation the Principal reaches the determination that the continued presence of the pupil in the school at the time would represent a serious threat to the safety and wellbeing of pupils or staff of the school.  An ‘Immediate Suspension’ may be for a period of one to three school days depending on the severity of the specific behaviour, in exceptional circumstances and with the approval of the Chairperson of the Board the suspension may be for a longer period but in any event will not exceed 5 school days.
An ‘Automatic Suspension’ is a suspension imposed for named behaviours.  The Board of Management of Kennedy Park National School, having given due consideration to its duty of care as prescribed by Health & Safety Legislation, has determined that the following named behaviours will incur ‘Automatic Suspension’ as a sanction.
· Physical assault/violence resulting in bodily harm to a pupil or member of staff or
· Physical violence resulting in serious damage to school property

In exceptional circumstances and with the approval of the Chairperson of the Board the suspension may be for a longer period but in any event will not exceed 5 school days.

Parents/Guardians will be informed of an Immediate or Automatic Suspension by telephone, and arrangements will be made with them for the pupil to be collected.  In no circumstances will a student be sent home from school prior to his/her parents/guardians being notified.  Formal written notification of the suspension will issue in due course, but no later than 2 school days after the imposition of the suspension.  

Such a notification will detail:
· The duration of the suspension and the dates on which the suspension will begin and end

· The reasons for the suspension

· The arrangements for returning to school, including any commitments to be entered into by the pupil and the parents/guardians.

The Board of Management acknowledges that the decision to impose either an Immediate or Automatic Suspension does not remove the duty to follow due process and fair procedures.  In this regard and following a formal investigation, to be completed no later that 2 school days after the incident the Board will invite the pupil and his/her to a meeting to discuss;

· The circumstances surrounding the suspension

· Interventions to prevent a reoccurrence of such misconduct.

The Board of Management of Kennedy Park National School acknowledges the fundamental importance of impartiality in the investigation process.  In this regard the following undertaking is given:

No person with a vested interest or personal involvement in the matter will be involved in the organisation or implementation of the investigation procedure.

Other forms of Suspension

Normally, other interventions will have been tried before suspension and the school staff will have reviewed the reasons why these have not worked.  Suspension can provide a respite for staff and the pupil, give the pupil time to reflect on the link between their action and its consequences and give staff time to plan ways of helping the pupil to change unacceptable behaviour.  The decision to suspend a pupil will follow from serious/gross misbehaviour:
· The pupil’s behaviour has had a seriously detrimental effect on the education of other students

· The pupil’s continued presence in the school at this time constitutes a threat to safety

· The pupil is responsible for serious damage to property

· Any behaviour judged to be a gross misdemeanour deserving of suspension

Procedures for Suspension

The Board of Management and staff of Kennedy Park National School will follow the procedures for suspension and expulsion outlined in the Guidelines for Schools on Developing a Code of Behaviour (chapters 10-12).

Fair procedures (i.e right to be heard and the right to impartiality) will be applied at all times.  Accordingly, pupils and their parents will be fully informed about the alleged misbehaviour and the processes that will be used to investigate and decide the matter and they will be given an opportunity to respond to an allegation before a decision is made and before a serious sanction is imposed.  In exceptional circumstances, the Principal/Board may consider an immediate suspension to be necessary when the continued presence of the pupil in the school at the time would represent a serious threat to the safety of the pupils or staff of the school, or any other person (p73).  Automatic suspension will apply in the event of a student engaging in gross misbehaviour (see above).

The Board of Management will also follow the factors to consider before suspending a student (p.72) and the factors to consider before proposing to expel a student (p82).
In Relation to Suspension
· Communication to parents regarding the suspension of a pupil or the possibility of suspension will be in writing and copies of all correspondence will be retained.  In some circumstances it may be necessary to contact parents by phone.

· The parents/guardians and the pupil will be invited to meet with the Principal and/or Board of Management to discuss the proposed suspension.

· The Board of Management has delegated responsibility for suspension to the principal in the event that immediate suspension of a pupil is warranted (Guidelines p73).  The parents/guardians and child will be invited to discuss the matter with the Principal and the procedures governing suspension will be applied.

· Where parents do not agree to meet with the Principal, written notification will serve as notice to impose a suspension.

· A written statement of the terms and date of the termination of a suspension will be given to parents/guardians.  A suspension will not be for more than 3 days, except in exceptional circumstances where the principal considers that a period of suspension longer than three days is necessary in order to achieve a particular objective.  The letter will confirm: 

· The period of the suspension and the dates on which the suspension will begin and end

· The reasons for the suspension

· Any programme of study to be followed

· The arrangements for returning to school, including any commitments to be entered into by the student and the parents (for example, the pupil and parents might be asked to reaffirm their commitment to the Code of Behaviour)

· The provision for an appeal to the Board of Management the right to appeal the Secretary General of the Department of Education and Science (Education Act 1998 Section 29)
· The Suspension will be recorded on the NEWB ‘Student Absence Report Form’ (when applicable).

· When a period of suspension ends, the pupil will be re-admitted formally to the class by the principal.  The school will help the pupil catch up on work missed and the pupil will be given the opportunity and support for a fresh start.

· Where a satisfactory resolution of a problem is achieved, a pupil may be re-admitted to school within a suspension period at the discretion of the Principal and/or the chairperson of the Board of Management.

· If a pupil continues to misbehave s/he may be suspended for a major fixed period (up to ten days) to allow for consultation with both the pupils and the pupil’s parents/guardians to address the issues.
· As outlined above, parents/guardians and pupil will be given the opportunity to discuss the issues with the Principal/Board of Management.

· The Education Welfare Officer will be informed when a student has been suspended for six days or more cumulatively.

· Section 29 Appeal – when the total number of days for which the student has been suspended in the current school year reaches 20 days the parents may appeal the suspension under section 29 of the Education Act and will be given information about how to appeal.

Procedures for Expulsion – the procedures outlined on pages 83-86 of the guidelines will be followed (see steps 1-6 below)

· Subsequent to the above suspension procedures and meetings with parents/guardians, if serious/gross incidents of misbehaviour continue, the pupil will be recommended for permanent expulsion by the Board of Management.  In exceptional circumstances, pupil may be expelled for a first offence – eg.  (  a serious threat of violence against another student or member 
                                       of staff

                                   (  actual violence or physical assault

                 (  supplying illegal drugs to other students in the school

                 (  sexual assault
Step 1 – A detailed investigation carried out under the direction of the Principal
Step 2 – A recommendation to the Board of Management

Step 3 – Consideration by the Board of Management of the Principal’s recommendation; and the holding of a hearing

Step 4 – Board of Management deliberations and actions following the hearing

Step 5 – Consultations arranged by the Educational Welfare Officer

Step 6 – Confirmation of the decision to expel
· Record will be kept in the school of all instances of serious misbehaviour by pupils.

· Breaches of behaviour will be recorded in writing by the class teacher and if necessary by the Principal
· Other relevant school policies (eg Health & Safety) will be referred to as appropriate

· The school’s Anti Bullying Policy is attached to this policy.

References to other school policies

The school’s Health and Safety Policy outlines many procedures that must be followed eg fire drill, lining up, school trip safety, etc.

Procedures for notification of a pupil’s absence from school

A written excuse must be presented explaining absence from school for any number of days or part thereof.

Parents are asked to note mid-term breaks and end of term closures when planning family holidays.  It is inadvisable for students to miss time out of school term due to holidays.

If a child is absent for 20 days the school is obliged to inform the NEWB.  
In the event of a child missing 15 days from school, parents will be informed of this in writing.

Class Rules


I will do my work and do it well.


I will always be prepared, tidy and on time.


I will raise my hand if I need to speak.


I will always use good manners and respect others.


I will allow other children to be heard and to work.





Playground Rules


I will walk quietly and in an orderly way to and from class.


I will always play in my own area.


I will never leave the school grounds during the school day without permission from teacher.


I will always play safely and fairly.


I will keep the school litter free.
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